MAHARASHTRA STATE COUNCIL OF EXAMINATION,PUNE

OBJECTIVE QUESTION

27 Jul 2023 GCC-TBC HIN-40-WPM BATCH-1102
PROVISIONAL ANSWER KEY

Provision
Sr.No Question Option A | Option B | Option C | Option D al
Answer |
1 Flash drives &Il Pen CDs Floppy Hard A
2 Drives Disks Disks
2 PDF g Bl Print Portable |Photo RENCSH E
Document |Document |Document |&1
Format Format File
3 Hard disk &1 g  |Higher Magnetic |Portable |Dynamic |B
HEd g Capacity |Disk Disk Disk
Disk
4 Uxdd Folders |[Name Date wise [ltem wise [|3URldd D
T I Wise gt
5 Virus @Yl TS S&IHIA hreh  |CD Floppy [Pen Drive [SWRiad [D
87 gt
6 view H page Home Normal Print Web C
number display Eﬂ?f %I Layout Layout
7 Display Help @ iU gH @ H  |F1 F2 F3 F4 A
%hortcut keys T SIAHTA B
|
8 Document H Dialog Window [Word Wizard D
H SR |Box
Click fhd Y, 39 & aRI aIgA
resizing handles Gﬂﬁ%l
9 spelling and grammer & errors |Press Press Ctrl |Press Press F7 |D
3q GRT |Shift + F7 |+ F7 Alt+ F7
detect X THhd gl
10 P IIAHTT Id Multiple  |Text Multitext |Wrap Text]D
content U] cell ¥ feaa & spacing
fer gtar
11 MS Excel 2010 H worksheet H [embed picture tabhyperlink [Insert tab |D
picture S & WWW’ tab tab
IUTS Bl § 2
12 = upper() function &I ATIH F  [Small Capital  [Small Title only |B
text ............. '@?ﬁ %I Caps
13 MS Excel 2010 H cell H _ |addsymbo|insert tab Jembed |iinktab  |B
symbol ST & foe v &gl |i tab tab
IUTS BIAT § 2
14 MS Excel 2010 H spellings F2 F8 F9 F7 D
check & forg EaCks| keyboard
shortcut SETHTA FA & ?
15 Excel H 82 T Row Hl Th deR [To! Tod A
fean g &1
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16 PageMaker H, imported Crop Tool |select tool JLine tool |Rotate A
graphics, trim or cut tool
tool
CRGET
17 title some text 9 &-H & T Title only [Title & Two Table B
data @I slide ¥ content |content
ERURIRSIGIE
18 PageMaker T, ST tool, Text tool |Constrain JZoom tool |select tool JA
text Y type, select, and edit ed Tool
A P foTT AT HRd | 2
19 UlavUlgc H View Tab - Show [Ruler Guideline |Guides [SWIad |D
group ff:ﬁ%[ﬁ'ng options g s ot
|
20 PageMaker H, &MY menu [View Element [Type File C
%ar TR Text size option U
N
21 Gmail ¥, reply button Delete E- |4T E- Forward [Replyto |D
& Mail Mail E-Mail E-Mail
| forem &
ferg
22 1inch = points 72 100 10 50 A
23 Hard disk @1 _ UHT 4l Magnetic [Optical |Hard Disk |Pendrive |A
FEd g Disk disk
24 virus dg disk |Boot File Blog Bug A
%% boot sector ! fIfId B
.
25 client &I Bl ®ol |node point server SWad  |A
STl g el




